Menilo Commo f’lssocuztwn

¢lo The Manor Assoclation 353 Main Stroet. RedWood Clty, Ca. 94063 (650) 637-1618, fax (650) 637-1670

December 8, 2016

Re: Menlo Commons Association .
~ Rules & Procedures (Formerly House Rules)

Dear Home'owner,

On October 6, 2016 at the open meeting of the Menlo Commons Association Board of
Directors, the Board approved and' adopted ‘a more current version of our: Rules &
Procedures, formerly known as House Rules, and wishes to provide you with & copy. In
keeping with its original intent, the Rules & Procedures document is a supplement to, and a
further detailing of information already contained in our Articles of Incorporaﬁon Bylaws,
and CC&Rs. It defines procedural guide lines for how to best use our faclhtles and what
should be done, in our community, for us all to be good neighbors. . Lo

" We suggest that you place the attached docummt with your other 1mportant Menlo
Commons Association materials for easy reference Owners who are, rentmg their unit or
who have family members living in their units: have an obhgatmn to provide: their resident
with a copy of these Rules & Procedures, so that they are aware of thcm can a‘mde by them,
and be a full partlclpatmg part of out commumty L s

Please note that any and all previous versions of the House Rulcs are superseded by
this attached, dated, October 2016, version of them. Should youy have any questions
regarding this document or its content, plcase call the Manor Associaﬁon See your Menlo
Commons Directory of Residents and Emergendy Informatmn handbook for contact details

Sincerely,

Your Board of Directors
Menlo Commons Association

Attachmienit: ‘Rules & Pfoéedilfes"




Menlo Commons Homeowner's Association

Clo The Manor Assoclation 353 Maln Street Redwood Clty, Ca, 84083 (650) 837-16186, tax (650) 637-1670

(Please, see the CC&Rs for details of Owner's Right and Obligation to Maintain and Repair.) Generally
speaking, the owner is responsible for all replacements, repairs and maintenance from wall to wall and
ceiling to floor inside his/her unit. The Homeowner's Association is responsible for what is inside the
walls and outside the unit that is used in common with other residents, such as, sewer and water lines,
wiring, cables, etc. and all common use areas.

MAINTENANCE PROVISIONS (See CC&Rs):

Responsibility:
Association Owner

Air conditioning eqUIPIMENt ....cvveiiveeerereerseereesssnnssneresesrsses secessssrssesasseseses X
AWIUNES ...oeenererrairernsrrrsnnerssnensersosassssassiesssssrsssassassasssssessssssrare sevssssessnsnsssnsasane X
Caulking: Bath tub or SHOWET.......ccoveriecansmrmisersssnrsesensssonss verresrensnessareneaes X
Doors: 3rd floor deck Storage area..........ivseirerssennssssssnsens X
Drains: 3" floor deck drain grate Cleaning..........uumsrersess sessesssssssssssssssens X
DIawer ZUIAES .....ovvveresrsinssoememisimonsmsassssisissasesssssmrsisasssinsssasaes sesssessssssssassssese X
Faucets.....coenes IYREsTerNesnebisssttesaN eIt aRe TR e TS et aE SR AL SRRt SR RRR ST ReSS S araesresbosstreesre X
Filters: Kitchen faucet, range exXhaust..........cersrerseressrerererenes seesnssses NSRS ¢
FITEPIACES vvusuuersrsssrrssscemmmsssismssssssssensssserssstsmmsesssssssossssssssrase sessssssssssssssssssses X
Garage cleaning.........ccueeeensersvssaerersssesrensassssesess weserasensasassesne X
Garage gate remote COMIIO] ...ucveiremrerecrsrniisssersssarerrersaressssssse sessssssesssnanasesrans X
Garage parking space: DIiP Pans ......cceesereesesassessssssssesssssens sesensess srnssasareness X
Kitchen applianCes, ll ....coivvciriiesveiersssnrsrereseessneseresserssses senresssssensesosssosss X
Kitchen/Bathroom clogs (less than 3feet) .................................................... X P
Kitchen/Bathroom clogs (greater than 3feet)......ccovrrererernenses X .
Kitchen cabinet repairs/replacement .........oeerrveaerersreeresnensaes sesvesersasseserasnenes X °6
Knobs: Doors, cabinets .........cevesseasarsrsrnsns sesssssustssasasasRrnes srsasreRenebsEsRLnens X 4’ g v
Lights: Bulbs, fluorescent tubes, diffusers .......coererrrrreseseseses sererersasrersares e X
Lockers (ift the Garage).........ccccvuvererieerrnrrerersrsessssnsmssnessssnares sssssssssssasssnsassns X é E 5
Pest control: Rats, mice, ants, silverfish (common area)......x O
PhORe JACKS (OFGINAL).eervrssermsererrersoseresseeessssessessessseseseeee X 7 8 :g
Plumbing (inside Walls)......coeereseeerernenesreasssnnsesesssasssescenereses X %
Radiant heat ceiling panels.........cvueereersarreserserssesasssssrersssssense X ‘U @_) d d
Rollers: Closet dOOTS...cuirserersrsesesererersessassnearane vesesrsrstsssenesne sherersrentnasyerease X 2 U
SOTEEINS ...citiriiiiriiiineisssneesseraerorsessarrasseerstessnesrenssasassessanessssess sesssssesssnesrssevess X
SROWELS c..ocevreiisisierisissssnsmserrcessassessernisssnssonsasssssassassascsassines sesssssnsavssressonsass X - .
SMOKE AELECIOLS o...veuiiiriirererasiseseresssnsssssasssssassaseasssesesasasssasass sereseressesaesvraress X
Switches ....ovvenen, seresasa sttt ae s b sn s e sons sestsrsnsns srsrenerrsrseresasntens X
Toilets: seats, seals, tank, lid, DOWL...cccerererereerressniessssserssseses sessesssssesensors we X
Towel bars: new, replacement, TEPAIr ........ccerereererrenrsearereras sevreessveresrrorsasans X
TV outlets (original)..........coceerrerereens vessrersssttebesansnserensansnes WX
WALET PIPES.ceeeersceinirsisisasssnssercrsmmsrrnsensasnsasiessssnssensasesssssnsos X
Window Box Plantings........cuuernissnsercssscssrsssnssssossrssasess X
WiIndow BOXES .....ccreerrisisersivnmssssaeessansassmsssrsssssanssasesensasssssase X
Windows: Glass, TOLIETS ........cuieccmeurmsnnmeseerrseecrsnsersacssrsrnsrsss sossasnsssssssossasssns X

The Board may provide repair and installation services for those items or portions of items that are the
responsibility of Owners, provided that the Owner requesting such service shall be specially assessed for
the materials used.
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